IIpunoxenne Nel

K npukasy I bY AO «Kotmacckuii PLIy

«O06 yrBepxknenuu ITonoxeHnus 06 UCIIONB30BAHUN
IIPOCTOM 3JIEKTPOHHOU NOANUCH

JUIA BHYTPEHHETO 9JIEKTPOHHOIO JOKYMEHTO000pOTa
BI'BY AO «Kotmacckuii PLIy

Ne 347 o1 29.12.2023

ITos10xenune 06 HCNOIL30BAHMH TIPOCTOH 3/1eKTPOHHOMN MOANHCH
AJISl BHYTPEHHEr0 3JIeKTPOHHOI'0 J0KYMEHT0060poTa
BI'BY AO "Kotaacckuii PIT"

1.001mHe moJ0KeHHust

1.1. Hacrosmee Ilonoxxenue 06 WCIONb30BaHMK IPOCTOH 3IEKTPOHHOMN
IIOATIMCH JJisl BHYTPEHHErO OJJIEKTPOHHOIO JOoKyMeHTooboporta B IBY AO
"Kotnacckuit PL" (nmamee - TlonmoxkeHue) sBIsieTCS JOKATbHBIM HOPMATHBHBIM
akToM I'BY AO "Kotnacckuii PL{" (nanee - Opranusaiys) 1 onpezeiser IopsaaoK 1
ycinoBuss ~ pabOTBl  COTPYOHHKOB C  DJIEKTPOHHBIMH  JOKyMEHTaMH B
Wudopmaronnoii cucteme 1C:IIpennpustre (manee — HMC), HemocpeIcTBEHHO
CBSI3aHHBIMM C HX TPYXOBOM [EATENBHOCTBIO, C TPUMEHEHUEM IIPOCTOHU
3JIEKTpOHHOM noanucu (nanee - [1911).

1.2.  VYuyacTHUKaMU BJIEKTPOHHOTO  B3aMMOICHCTBHsS Ha  YCJIOBMSIX,
onpeseneHHblx HacrosumM [lonoxkeHuem, sBIsAIOTCS cOTpyAHHKUA OpraHuzanuu,
IOAIKCaBIINEe YBemomieHne o060 o3HakomieHun ¢ IlomoxxenmeMm. OOpazelr
VBenomnenuss mnpuseneH B Ilpunoxenuu Ne 2 k Hacrosmiemy IlonoxxeHHro.
Ilogmucanue  corpymumkoM — OpraHuszanuu — YBEIOMIJIEHHS  PaBHO3HA4HO
IPUCOENMHEHNIO K COTJIAIIEHUIO 00 YyYacTMHW BO BHYTPEHHEM 3JIEKTPOHHOM
JOKyMEHTOOOOpoTe ¢ ucnosnb3oBaHueM [IDI1 Ha yclIoBHSIX  HACTOSILETO
ITonoxxeHust B cooTBeTcTBUU co cT. 428 I'paxkmanckoro kozekca P® ("orosop
npucoequHeHus").

1.3. Peanuzamus ompeneNieHHBIX HAcTOAUMM llolo)keHueM yCIIOBUH
IPHMEHEHUSI IPOCTOM  OJEKTPOHHOM  TMONANMHUCH  O0ecrnedrMBaeT I[pHUIaHHE
IOPUJINIECKOM CUJIbI BHYTPEHHUM BJIEKTPOHHBIM qokymeHTaMm Opranuzaunuu B HMIC,
TPeOYIOLUM JTMYHON MTOATMCH COTPYAHHUKA, U ONEPaIUsIM C HUMH.

1.4. Hanuuue 1911 obecnieunBaeT BHYTPEHHUM 3JI€KTPOHHBIM JOKYMEHTAM B
nC:

* [IOJJIMHHOCTH - NOATBEPKACHUE aBTOPCTBA JOKYMEHTA;

* 11€JIOCTHOCTb - JOKYMEHT HE MOXKET OBITh U3MEHEH MOCIE NOAIUCAHNS;

* HE OTpHILaHWE aBTOPCTBa (HEOTPEKAEMOCTh) - aBTOP HE MOXKET OTKa3aThCs
OT CBOEU IMOJAMHCH.



1.5. Jlna mopnMcaHUs SIEKTPOHHBIX NokyMeHToB B MC wucmomb3yercs
pocTas dJeKTPOHHAs MOANKCH - MHPOPMAlUs B 3JIEKTPOHHOM (opme, KoTopas
NpUCOe/INHEHA K JpYrod MH(OPMAalUM B JJIEKTPOHHOU (opme (MOANMCHIBAEMON
MH(QOpMAaIUH, TOKYMEHTY B 3J€KTPOHHOM BHJE) MM HHBIM 0OpPa3soM CBS3aHHAS C
Takod wHHpOpManue, U KOTOpas WCIOJb3YeTCS U ONpefielleHus JIMIa,
NOJIUCHIBAIOILET0 UH(OOPMALIHIO

1.6. B xavectBe mybnmuHoOM wacTu imroua [1DI1 HCIONE3yeTcs YHUKAIbHOE
UMs YYETHOW 3alMCH, IPHMEHsSeMOe MIJisi aBTOpHM3alMy Ioib3oBarens B MC. B
KauecTBe KOH(UIeHIManbHO! qacTy kitova [1D11 ucnoms3yeTcs Mapoik K yU4eTHOH
3aIlMCH.

1.7. Msrorosnenue (TeHepanuo), Beinauy u peructparuio B MIC yka3zaHHEIX B
11.1.6 uMeH monb3oBareNe U maposiel ocymecTBIACT IporpaMMucT OpraHm3alnuu
(manee - OTBETCTBEHHBIH 32 TEXHAYECKYIO MozAepkKy VIC).

1.8. Ilapone mnome3oBarenss MIC MoxerT OBITh M3MEHEH IIO 3ampocy ero
Brazienbia OTBETCTBEHHBIM 3a TeXHHuecKyto moxanepxky KMC. Pexomenmyercs
U3MEHATh Iapojib HE peKe OAHOro pasa B Tpu Mecsua. s CHMIKEHHUS pHUCKa
noabopa napois U HECAaHKLHOHUPOBAHHOTO MCIIOJIH30BaHMS JPYTUM JIULOM KJII0Ua
BJICKTPOHHOW IIOANUCH DPEKOMEHIYETCS He 3a1aBaTh IapoJid, HCIIONL30BAHHBIE
paHee.

2. TepMHUHBI U onIpee/ieHUs

B nannoMm IlonoxeHHM UCHONMB3YIOTCS CHEAYIOIIHE TEPMUHBI M HX
OIIPELEIICHHUS:

2.1. Bagesnel MpOCTO ANEKTPOHHOU MOMIMCH - COTPYAHUK OpraHusaiiuu,
NONNUCABIIMKA YBeOMIIeHHEe 00 O3HAKOMJIEHHH C HAcTosIIuM IlomoskeHHeM u
UCITOJIB3YFOIIMM UM I10JIb30BaTeNIsl U Iapoik s apTopusaiiuu B VIC;

2.2. BHYTPEHHHI 3JIEKTPOHHBIA NOKyMeHT (manee - JIOKYMEHT) - HOKYMEHT
OIHOTO M3 THIIOB JIOKYMEHTOB, NpUBEJEHHBIX B IIpumoxenun 1 K HacTosIEMy
ITonoxennto, co3mannbli B MC B 31eKTpoHHOM (GopMe M MOAMHCAHHEIH
DJIEKTPOHHOM IOANUCHIO COTPYAHHMKA (DIEKTPOHHBIMH IIOIIIHCIMH COTPYIHHKOB)
Opranuzariuu;

2.3. KIIOY DJIEKTPOHHOM MOIMWCH - YHHKaJIbHAS II0CIEI0BaTENLHOCTD
CHMMBOJIOB, IIpeAHa3HaYeHHas U1 OATBEPKIAEHUS C UCTOJIb30BaHUeM cpenctB MC
nognuaHocty 11011 B JlokymeHTe;

2.4. peecTp BBIIAHHBIX KJIFOUEH 3JIEKTPOHHON TOAMKCH - xpansiuiics B MIC
CIIUCOK  YHHUKAJIBHBIX IIOCJIEOBATEIBbHOCTE CHUMBOJIOB, COAEPXKAIIUXCA B
BBIZIJAHHBIX MOJIb30BATENISAM UMEHAX YUETHBIX 3allUCel U IapoJisX;

2.5. peecTp OTO3BaHHBIX KITFOYeH 3JIEKTPOHHOMN MOAIKCH - XpaHsiuiics B MIC
cniicok nojb3oBareneid C, y KOTOPBIX KIIFOYM 3JIEKTPOHHOW IMOAIUCHA K MOMEHTY
oOpallleHus K JaHHOMY peecTpy ObLIM OTMeUEHBI KaK HeJeHCTBUTEIbHBIE;



2.6. mpocras snextponHas noxgmuck (ITDI1) - uHpopManus B 3IEKTPOHHOM
dopme B UC, Bo3HMKaIOIas B MOMEHT BBITIOJHEHHS BIIALEIbIEM DJIEKTPOHHOM
HoAmucK Komanasl noanucanus Jlokymenta B untepdetice MIC, moarepxparomnias
NOUIMHHOCTE  JlokyMeHTa wu/wnu  ¢akT o3HakomieHus Biuagensia 11011 ¢
JIOKyMeHTOM, KOTOpasi B3aMMHO OJHO3HAYHO CBA3BIBaeTCA C JIOKYMEHTOM U
BJIaJI€IBLIEM IIO/IILCH,

2.77. wmramn IIOI1 - BusyanbHas oTMeTKa 00 3IEKTPOHHOM MOAIIKUCH,
BKIItO4aromas pekBusuThl II0I1, xoTOpas aBTOMaTHYeCKH CO3MAETCS CpPEACTBAMH
WC npu otkpbitum (BuU3yanusalud) HOKYMeHTa, mozamucanHoro IIOII, B
unrepdeiice MC; Bpems dopmuposanus IIDI1 orobpaxkaeTrcsa B IITaMIE IIO
4acoBOMY Hosicy Tnois3osarens VC;

2.8. 00paboTKa 3JEeKTPOHHOTO AOKyMeHTa - 7eiicTBus monb3oBatens VIC c
BIIEKTPOHHBIM JOKYMEHTOM cpenctBamu MC, BkiIrodas, HO HE OrPaHUYUBASICH:
coznaHue, nposepka, noanucanue 11011, unbopmupoBaHue APyroro moyib30BaTels
HC o nokymeHTe, MOATBEPKACHUE TIOJYIE€HHs, O3HAKOMIIEHHE, CO3JAHME KOIMK Ha
OyMa)KHOM HOCHUTEJIE, OTKIIOHEHHUE, YAAICHHE.

3. O0ecneueHue WPHUAUIECKOIH CHJIBI BHYyTPEHHHX
3JIEKTPOHHBIX IOKYMEHTOB

3.1. XKXuznennsri mukin Jokymenta B MC BKIIOYAaeT: CO3MaHHME W TIPOUHE
JEUCTBHS MO ero obpaboTke, oTpakeHue B yuere, a Takxke xpanenue B MC. UC
obecrieynBaeT  perucTpalyilo  JEHCTBHM  Iojb3oBareseli ¢ JIOKyMeHTOM
(IorupoBaHKe) B TEYEHHE )KU3HEHHOTO IUKIIA.

3.2. Bce Buamenbunl IIOI1 mnpusnator paBHO3HAayHOCTH cBoed I1IOII
COOCTBEHHOPYUYHOH MOANKCH Ha OyMa)KHOM HOCHTEIE.

3.3. Co3pmanue IIOI1 B C uHUIMUpYETCS COOTBETCTBYIOIIUM JIeWCTBUEM
Branensna [IDI1, T.e. He BBINOTHSETCS aBTOMATHYECKM WM He3aMeTHO s
BJIaJIeJbIIA.

3.4. TIlomsomoumss  Binagenbna IIOII, mopmucasiiero  JIOKyMeHT,
IIOATBEPXKAAIOTCS B MOMEHT moxamnucanus Jlokymenta B MIC aBTOMaTth4ecKd IIO
IIOJIOKUTENIEHOMY pPe3yJIbTaTy ClIeAyIOIINX MPOBEPOK:

* COOTBETCTBYIOIIMH MOJb30Bateb aBTopu3oBa B VIC,

* COOTBETCTBYIOIIMM KJIIOY OJJEKTPOHHOM TMOINKMCH BKIIOYEH B DPeEeCTp
BBIJIJAHHBIX KJIIOUEH 2JIEKTPOHHOU MOIIHCH,

° COOTBETCTBYIOILIUM KIIFOY 3JIEKTPOHHOM TOJIMHUCH OTCYTCTBYET B peEECTpe
OTO3BaHHBIX KJIFOUEH 3JIEKTPOHHOM ITOAIIUCH.

3.5. Bpems ¢popMupoBaHuUS 3JIeKTPOHHOM MOAIUCH (PUKCUPYETCS CPeNCTBaMU
NC o rpuaBuackomy Bpemenu (UTCH0).



3.6. BHyTpeHHHe 5IeKTpOHHBIE JIOKyMEHTEHI, IepedrclieHHble B Ilepedne,
npuBeneHHOM B IIpunoxxenun Ne 1 k Hactosmemy IlonoxxeHwro, moanucaHHbIe
IO, npusnarores B OpraHusaniu paBHBIME 10 FOPUIMUECKOH CHIIe JOKYMEHTaM
Ha OyMaXHBIX HOCUTEIISIX, 3aBEPEHHBIM COOCTBEHHOPYUYHOH MOITUCHIO.

3.7. TlonpzoBatenu VC mpusHaioT, 4to Bu3yamusaunus mramna 101 mpu
femoHcTpauuu JlokymeHta B uHTepheiice VIC, BeimonnenHas cpexncrsamu KC,
ABJISICTCS.  HEOCIIOPMMBIM  MOIATBEpXKIeHHeM (akTa TOANMMCAHHSA JOKyMeHTa
COOTBETCTBYIOIIUM BiafenseM [IDI1 (moaTMHHOCTE U HEOTPEKAEMOCTh ).

3.8. XpaHeHue J[OKyMEHTOB OCYINECTBJISETCS IIyT€M 3allUCHU CBEIEHHU O
JloKyMeHTax B apXUB 3JEKTPOHHBIX JOKYMEHTOB, KOTOPKIN siBIsieTcs YacThio MIC.

3.9. Opranuzanus oOecreunBaeT TEXHUYECKHMH M OPraHU3AIMOHHBIMH
MepaMM 3alllUTy OT HECAaHKLHOHUPOBAHHOTO JOCTyIla H IpPeIHaMEPEeHHOTO
YHHYTOXXEHHUS U/UIIN UCKaKEHUsI CBelleHn# o J[oKymeHTax B apXuBe 3JEKTPOHHBIX
nokymeHnToB HMC, a taxxke rapaHTHpyeT MOATBEPXKICHHE aBTOPCTBA MOKYyMEHTa,
noamucanHoro IIOIl aBTopa, B TOM uwMcie MyTeM YTBEPXKACHHS TOWUMEHHOTO
OTPaHMYEHHOIO CIIMCKa JIUL, UMEIOIINX pacliipeHHbIe (aAMUHUCTPATUBHBIE) IIpaBa
JOCTYIIa K apXUBY 3JIEKTPOHHBIX JOKyMeHTOB MC.

3.10. Jdoxymentsl xpansitcs B MIC B TomM (opmaTe, B KOTOPOM OHH OBLIH
cosznanbl. Cpok xpaHeHus: JlokyMeHTOB U cBelleHHH 0 JIoKyMeHTaX He MOXXET OBITh
MeHee 3 (Tpex) JeT M Ompenensercs B COOTBETCTBUM C JIOKAJIBHBIMHU
HOPMaTHUBHBIMM akTamMu OpraHu3zaiuy Wid ee CTPYKTYPHBIX OAPa3ACIICHUM.

3.11. Kommsi 3IeKTPOHHOrO HOKYMEHTa MOXET OBITh H3rOTOBJIEHA
(pacneuarana) Ha OymaxkHoM Hocutene cpeactBamu MC u  3aBepeHa
cCOOCTBeHHOpYUYHOH moamuchio Biagenbia [IOI1 mubo uneHaMM KOMHUCCHH,
BKIIIOUAIOIe B cebs Kak MHHUMYM pykoBomutens OpraHusalud # JIMIO,
HMerolllee pacliupeHHble (aAMUHUCTpATHBHBIE) MpaBa JOCTylla K apxuBy
3NeKTPOHHBIX ToKyMeHnToB MIC. Komust 37eKTpOHHOTO NOKyMEHTa Ha OyMa)KHOM
HOCHUTEJE [JOJDKHA COoJAepXarh Busyaiu3zanuio mramma (wramnos) TIOI1,
NOATBEpXKAarollyio, uro opuruHain Jlokymenra moamucad [IDI1. AyTeHTHYHOCTH
3JIEKTPOHHOTO JIOKyMEHTa U ero KOImuHM Ha OyMa)KHOM HOCHTENe 00eCIe4HBaeTCs
cpencrBamu MC.

4. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh BJIa/Je/IbIIA
3JIEKTPOHHO MOAMHCH

4.1. Banageneu I1211 nmeet npaso:

o obpamarecs k OTBETCTBEHHOMY 3a TexHHYecKyro mopnepxky MC s
aHHYJIUpOBaHusi  (OT3bIBa),  IPUOCTAHOBKKM  (BO3OOHOBIECHM:A)  AEHCTBUSA
NpUHAJIEXKAIET0 eEMy KIIH04a 3JIEKTPOHHOU IOAIKUCH;

° B Cllyuae HEOOXOMMMOCTH 3aMEHbI, BOCCTAHOBIICHUS KIFOYa BJIEKTPOHHOM
noanucu obpatuthess kK OTBETCTBEHHOMY 3a TexHHUYecKyro moanepxkky HC c
COOTBETCTBYIOIIIEH ITPOCHOOH U MOTYUYUTh HOBBIN KIIFOY DJIEKTPOHHOM ITOIIIUCH;



° ObpamaTkcs K pykoBoactBy OpraHmzanuu 1 pa3bopa KOHQIMKTHEIX
cCUTyalui (CIopoB), BO3HUKarOImUX pyu npumenenun 11311 B VIC.

4.2. Bnagenen [1211 06s13aH:

° BeCTH 00pabOTKy BHYTPEHHHMX OJIEKTPOHHBIX JoKyMeHToB B MC B
COOTBETCTBUH CO CBOMMHU JOJDKHOCTHBIMH 00S3aHHOCTAMH,

° TNpUHUMATh  BCE  BO3MOXHBIE  MEpbl Ui MPEJOTBpaLICHHS
HECaHKIIMOHUPOBAHHOT'O MCIIOJB30BAHUS CBOETO KITFOYa 3JIEKTPOHHOM IOIIUCH;

° HU TIpW KaKuX YCIOBUSAX HE IepeNaBaTh KIIOY JJIEKTPOHHON ITOAIHCH
OPYTUM JIUIIAM;

° DOpU  KOMIIPOMETAllMM CBOETO  KIFOYa  JJIEKTPOHHOM  ITOAMMCH
He3aMeIJIUTEIbHO 00paTUuThess K OTBETCTBEHHOMY 3a TEXHUUECKYIO mozaepxkky YC
JUIsl IPUOCTAaHOBKHM JIEHCTBUS IPUHAJIEXKAIIETO eMy KITFo4Ya 3JIEKTPOHHOM MOITUCH.

4.3. Bnagener IIOI1 HeceT NUYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTH CBOETO
KIIf04a DOJICKTPOHHOM TMOAIUCHA W €ro 3allluTy OT HECAaHKIIMOHHPOBAHHOTO
HCII0JIb30BaHUS.

S. Texnonorust npumenenns cpeacts [IOI1 8 UC

5.1. Jna npumenenus IIOI1 B HC snamensmy IIDII HeobGxomumo
aBTopu3oBaThcss B MC ¢ wucnonb3oBaHueM ITyOIMYHOM W KOHOHUICHIMAIHLHOU
gacted kmoda IIOII (ums momp3oBarens u mapouis). Iloammcanue JlokymeHTa
BBITIOJTHSETC ITyTeM Ha)kaTus Ha kHomKy "[loanucate" B untepdeiice UC.

5.2. Mudopmarus 000 BceX BBIAAHHBIX MOJIH30BATENIO KITIOUAX IEKTPOHHOM
NIONNHKCH, JaTaX IOJydeHUs U NpeKpalleHus] WX NeXcTBUs (U3BATHS) XPaHUTCSA B
NC nocTosiHHO.

53. Ilpu npekpamenun y coTpynauka OpraHuszandd —JODKHOCTHBIX
o0s3aHHOCTEH 1O 00paboTKe BHYTPEHHHX OJEKTPOHHBIX JOKYMEHTOB C
ucrnoyb3oBanueM 11011 unu mpu yBONbHEHHH COTPYIHHKA €ro KIIF0Y BHOCHUTCS B
peecTp OTO3BaHHBIX KIIOYEW JJeKTpoHHOM mnoanucu (OTBETCTBEHHBIM 34
TexHu4ecKyro noanepkky MC. C MmoMeHTa BHECEHHS KITFOYa B PEECTp OTO3BaHHBIX
KIIIOYEH 3JIEKTPOHHOM MOJIUCH Bce mocienyromnie J[oKyMeHTBI, MOJNUCAaHHBIE
sto#t 11911, He cuMTarOTCsA MOANMCAHHBIMUA HaAJIeXalluM o00pa3oM, T.e.NTOAIMHKCHIO,
PaBHO3HAYHOM COOCTBEHHOPYYHOM.

6. 3ak/II0UHTEeIbHbIC MOJIOMKEeHU A

6.1. Hactosiee IlonoxeHue BCTymaeT B CUIY C AaThl yTBEPIKICHUS.

6.2. Ilonoxxenue pa3meriiaercst Ha opuianbHoM caiite OpraHu3alvy.

6.3. TlonmoxeHUsT XpaHUTCS y MeEHeMKepa II0 IIEPCOHAy W TMPEJOCTaBISETCS
corpynnukaM Opranuzaiuy IpH npuemMe Ha padoTy | 10 3ampocy.

6.4. JlokymeHntsl, cozganuble B MC u nopnucandesie IIDI1 B COOTBETCTBUU C
HacrogmuM [lonoxxenuem, mnpuU3HAIOTCS IOPUAMYECKH 3HAYMMBIMU C J1aThl
yTBepxxaenusd [ lonoxenus.



IIpunoxenue Ne 1
K [lonoxenuto 06 UCMOIB30BaHUN TPOCTON
JJIEKTPOHHOM MOJIKCH ISl BHYTPEHHETO

3JIEKTPOHHOTO JOKYMEHTO000pOoTa
BI'BY AO "Kornacckuii PLT"

IIEPEYEHDb IOKYMEHTOB

YYacTHHKM BHYTPEHHEro 3JEeKTPOHHOrO HoKyMeHTooGopora B IBY AO
"Kotmacckuit PII" wnCrmonb3yroT HpOCTYIO 3JIEKTPOHHYIO IOAIMCH HpH 00paboTKe
CJICAYIOLIUX 3JIEKTPOHHBIX IOKYMEHTOB:

° aBAHCOBBIM OTYET,

° peleHue O KOMIIEHCAllMM pacXofoB IJIS JIWI, palboTaroIuX B pailioHax KpahHero
ceBepa,

° pelIeHue 0 KOMaHAMPOBaHUU Ha Tepputopun Poccutickori @eneparuu,

° MHBEHTapH3allMOHHA ONIMCh TOBAPHO-MaTepHaIbHEIX IIEHHOCTEMH,

° HaKJIa/JiHas Ha BHYyTPEHHEe NepeMelIeHIe TOBApHO-MaTepUaIbHbIX IIEHHOCTEH,

* UHBIE TOKYMEHTEI.



ITpunoxenue Ne 2

K ITonoxeHuto 06 UCOTB30BaHUU TPOCTOU
3JIEKTPOHHOM MOAIMCH VISl BHYTPEHHETO
3JIEKTPOHHOTO JJOKYyMEHTO000pOTa

BI'bY AO "Kotnacckuii PIT"

I'bY AO "Kotnacckuii P1T"
YBEJOMJIEHUE

(®HO), umenyeMmslii(asi) B gaibHelinemM "PaGoTHUK", HACTOAIIMM MOATBEPIKIAET,
4TO O3HaKomuicsa(ace) U cornaceH(Ha) ¢ IlomoxxkeHreM 00 HCIIONB30BAaHUM IIPOCTOM
BJIEKTPOHHOU ITOJMUCH JIJIsl BHYTPEHHET0 3JIeKTPOHHOTO ToKyMeHToobopoTa B I'BY AO
"Kotnacckuit PII", a umenHo: PaGOTHMK NMpH3HAET PaBHO3ZHAYHOCTH CBOEH MPOCTOMH
snexkTpoHHou mnoamucu (nanee IIDII) coOcTBeHHOPYUYHOM MOAIHCH Ha OyMajKHOM
HOCHUTEJIE W 3asBIII€T O IIPUCOEAUHEHUU K COTJIAIICHHIO 00 y4acTHH BO BHYTPEHHEM
BJIEKTPOHHOM JTOKYMEHT0000poTe ¢ ucnonb3oBanueM [1D0I1 Ha ycinoBusx ITomoxeHus
00 HMCIIOJB30BaHUH NIPOCTOM SIIEKTPOHHOM TIOAMMCH [l BHYTPEHHETO SIeKTPOHHOIO
nokymenroobopora B I'BY AO "Kotmacckmii PII" B coorseTcTBHM cO cT. 428
I'paxnanckoro kogexca PO (" orosop nprcoequnenus") ¢ «_ » 20

Hata 0)5(0)



MHWHHCTEPCTBO TPY]IA, 3BAHATOCTH U COLIMAJILHOT'O PA3BUTHS APXAHIEJIbCKOU OBJIACTU

AUPEKTOP rOCYJAPCTBEHHOI'O BIOJ’KETHOI'O YUPEXIEHWA APXAHTEJIbCKOM
OBJIACTH COLIMAJIbBHOI'O OBCJIYKHUBAHMS JIETEW C OTPAHUYEHHBIMU
BO3MOXKHOCTAMMU «KOTJACCKUN PEABUJIUTALIMOHHBIN LIEHTP JJI1 AETEM C
OI'’PAHUYEHHBIMH BO3MOXHOCTSAMMW»

II'PHAUKAS33

oT 29 nexabdps 2023r. Ne 347
r. Kotnac

O6 yrBep:kaenun I[losomeHust 06 HCMOJIb30BAHHH MPOCTOH 3JIEKTPOHHOIH
MOAIHCH VIl BHYTPEHHEr0 3JIeKTPOHHOI'0 JOKyMeHT0000pOTa B
I'bY AO "Kotaaccknii PIT"

B uensx noseliieHus 3QpGOEKTUBHOCTH EIONPOU3BOIACTBA M YCKOPEHUS
nokymentoobopota B I'BY AO "Kotnacckuii PII", m p u k a 3 bI B a 10:

1. YTBepaute u BBectH B naeiictBue ¢ 1 saBaps 2024 roma Ilomoxenuwe o0
MCITOJIB30BAaHUM MIPOCTOM 3JIEKTPOHHOW MOITUCH ISl BHYTPEHHETO 3JICKTPOHHOTO
nokymenroobopota B I'bY AO "Kotnacckuit PLI" (ITpunoxenue).

2. Ilporpammucty, boObuieBy JMutTpuio AlleKCaHAPOBHYY pasMECTHUTh Ha
opunuansHoM caiite I'BY AO "Kotmacckmii PI]" B paspmene «J{oKyMeHTBI —
JIokanbHO-HOPMAaTUBHBIC aKThl YUpeXIeHus» IlojoxeHrne 00 HCIIOIB30BAHHUU
IIPOCTOM  JJIEKTPOHHOW  TOAMHCH  JJII  BHYTPEHHETO  JJIEKTPOHHOTO
JIOKYMEHTO00O0pOoTA.

3. Menemxepy no mepcoHary, BukynoBoit Mapuu I enHanbeBHE, 3HAKOMHUTH
BHOBBL MPHUHATBIX COTPYOHUKOB ¢ TekctoM Ilomoxenus. Ilocie o3nakomieHus
cotpynuuka c¢ IlonoxeHueM BpydaTh YBenomiieHHEe 00 O3HAKOMJIEHUU C
[Tonoxenuem.

4. 3aBenyronM Cciayx0 JoBecTH Hacrosiiee I[lojokeHHe [0 CBeINCHHS
PabOTHUKOB CIIy0, KOTOPBIE B COOTBETCTBUM C JOJDKHOCTHLIMU OOS3aHHOCTSIMHU
SBJISIFOTCA  YYaCTHMKAaMM BHYTPEHHETO JJIEKTPOHHOIro JOKyMeHToobopoTa H
00eCTIeYUTh MOAMUCAHNE KAK/IBIM YYACTHUKOM YBeIOMIIEHHS 00 03HAKOMIIEHHH C
ITonoxxenneM B cpok 1o 1 ssaBapst 2024 rofa.

5. KOHTpoOIIb 32 UCTIOJTHEHNEM HACTOSIIIIETO MPUKa3a OCTABIISIIO 38 COOOH.

H.o. nupexropa 'BY AO

«Kotaaccknii PI» H.A. fAnpuxunckas




